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MARK VON NIDA  

COUNTY CLERK OF MADISON COUNTY  

EDWARDSVILLE , ILLINOIS  
 

AGENDA 

MADISON COUNTY BOARD  

AUGUST 19, 2009 

 

To the Members of the Madison County Board: 

 

 The following is the Agenda for the County Board Meeting on Wednesday, August 19, 

2009. 

 

APPROVAL OF THE JULY 15, 2009 MINUTES:  

 

A. APPOINTMENTS : 

 
1. Cahokia Creek Drainage and Levee District 

a. Roy Franke is recommended for reappointment to a new three year term. 

2. Canteen Creek Drainage District 

a. Jerry Davis is recommended for reappointment to a new three year term. 

3. Chouteau Island Drainage and Levee District 

a. Billy Michael Dillard is recommended for reappointment to a new three year term. 

4. Chouteau, Nameoki and Venice Drainage and Levee District 

a. Troy Glendening is recommended for reappointment to a new three year term. 

5. County Ditch Drainage and Levee District 

a. Kurt Johnson is recommended for reappointment to a new three year term. 

 

B. BUILDING AND FACILITIES MANAGEMENT COMMITTEE AND  

FINANCE AND GOVERNMENT OPERATIONS COMMITTEE:  

 

1. Resolution to Award Building Management System Support Contract for Various 

County Facilities. 
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C. FINANCE AND GOVERNMENT OPERATIONS COMMITTEE : 

 

1. Summary Report of Claims and Transfers.  

2. Immediate Emergency Appropriation-2008 North American Wetlands Conservation 

Grant. 

3. Immediate Emergency Appropriation-2008 Homeland Security Interoperable 

Emergency Communications Grant. 

4. Immediate Emergency Appropriation-2010 Illinois WISEWOMAN Program. 

5. Immediate Emergency Appropriation-2010 Health Department IBCCP Grant. 

6. Immediate Emergency Appropriaiton-2010 Probation Truancy Review Board Grant. 

7. Immediate Emergency Appropriation-2010 Juvenile Justice Formula Transportation 

Grant. 

 

D. GRANTS COMMITTEE : 

 

1. Resolution Authorizing a Home Program Grant for Operating  Funding to Gatekeepers 

CDC, A Certified CHDO. 

 

E. HEALTH DEPARTMENT COMMITT EE: 

 

1. Activities Report. 

 

F. JUDICIARY COMMITTEE:  

 

1. A Resolution Authorizing the Execution of an Intergovernmental Agreement with the 

Edwardsville Community Unit School District No. 7 for the School Based Probation 

Officer Program. 

 

G. PERSONNEL AND LABOR RELATIONS COMMITTEE:  

 

1. Resolution Amending the Madison County Personnel Policy Handbook. 

 

H. PLANNING AND DEVELOPMENT COMMITTEE : 

 

1. Finding of Fact and Recommendations. 

2. Resolutions. 

3. Refund Resolution for Building Permit B09-0140. 

4. Refund Resolution for Building Permit B09-0364. 

5. Refund Resolution for Building Permit B09-0417. 

6. Resolution Authorizing the Demolition of Unsafe Buildings and Structures. 
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I. PLANNING AND DEVELOPMENT COMMITTEE AND  

FINANCE AND GOVERNMENT OPERATIONS COMMITTEE : 

 
1. Resolution Authorizing Bids for a Certified Tire Collection Contractor FY 2009. 

2. Resolution to Approve the Purchase of Additional Curbside Recycling Bins FY 2009. 

 

J. PUBLIC SAFETY COMMITTEE : 

 

1. Report covering One (1) Amusement Licenses ($350.00)). 

 

K.  PUBLIC SAFETY COMMITTE AND  

FINANCE AND GOV ERNMENT OPERATIONS COMMITTEE : 

 
1. Resolution to Renew Annual Maintenance for Motorola Starcom 21 Network for the Madison 

County Sheriffôs Office. 

 

L. REAL ESTATE TAX CYCLE COMMITTEE:  

 

1. Property Trustee Resolutions. 

 

M. TRANSPORATION COMMITTEE:  

 

1. Resolution for the Establishment of an Altered Speed Zone on Seiler Road. 

2. Report of Bids on Corrugated Steel Culvert Pipe. 

3. Report of Bids on Polymer Corrugated Steel Culvert Pipe. 

4. Seiler Road/Right of Way Acquisition. 

5. Request Speed Study on Various Roads in Madison County. 

6. Resolution Naming and Renaming Street and Private Roads in Unincorporated 

Madison County. 

 

N. NEW BUSINESS: 

 

1.  

 

O. MISCELLANEOUS:  

 

1. Monthly Report of County Clerk, Circuit Clerk, Recorder, Sheriff, Treasurer, and 

Coroner. 

2. Resolution Recognizing Workforce Development Week. 

3. Proclamation-Employee Walk Day. 
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APPOINTMENT RECOMMENDATIONS FOR AUGUST, 2009 COUNTY BOARD MEETING  

 

Cahokia Creek Drainage and Levee District 

 

Roy Franke is recommended for reappointment to a new three year term. 

 

Canteen Creek Drainage District 

 

Jerry Davis is recommended for reappointment to a new three year term. 

 

Chouteau Island Drainage and Levee District 

 

 Billy Michael Dillard is recommended for reappointment to a new three year term. 

 

Chouteau, Nameoki and Venice Drainage and Levee District 

 

 Troy Glendening is recommended for reappointment to a new three year term. 

 

County Ditch Drainage and Levee District 

 

Kurt Johnson is recommended for reappointment to a new three year term. 
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RESOLUTION TO AWARD BUILDING MANAGEMENT SYSTEM SUPPORT CONTRACT 

FOR VARIOUS COUNTY FACILITIES  

 

Mr. Chairman & Members Of The Madison County Board: 

 

 WE, your Buildings & Facilities Management Committee wish to continue the Technical Support 

Contract with Siemens Building Technologies for the building heating, ventilation and air conditioning 

systems at the following facilities: 

 

   Administration Building 

   Criminal Justice Center 

   Jail 

   Courthouse 

   Annex 

   Highway 

   Detention Home 

   Wood River Facility 

 

 The Buildings Administrator has reviewed the proposal for the scope of work and price and;  

 

 WHEREAS, the Buildings Administrator recommends the acceptance of the proposal in the 

amount of $59,406 for the period:  9/1/2009 to 8/31/2010, which represents a 6% decrease over the 

previous annual rate; and 

 

 WHEREAS, the contract will be funded in the Buildings & Lands General & Administrative 

Funds. 

 

 NOW THEREFORE BE IT RESOLVED by the County Board of the County of Madison, 

Illinois, that the County Board Chairman be hereby authorized to sign an agreement with Siemens 

Building Technologies for services as related to the aforementioned contract. 

 

Respectfully submitted by: 
 

s/ Peggy Voumard  s/ Jack Minner  
Peggy Voumard Jack Minner 

 

s/ Joe Semanisin  s/ Michael Holliday, Sr  
Joe Semanisin Michael Holliday, Sr. 

 

s/ Mark Burris  s/ Larry Trucano  
Mark Burris Larry Trucano 
 

s/ Jean Myers  s/ Kelly Tracy  
Jean Myers Kelly Tracy 

 

s/ Steve Adler  s/ E. Allan Schuler  
Stephen Adler Allan Schuler 

 

s/ Art Asadorian  s/ Chris Wangard  
Art Asadorian Chris Wangard 
 

s/ Bruce Malone  s/ Michelle Ruppert  
Bruce Malone Michelle Ruppert 

Buildings & Facilities Management Committee Finance & Government Operations 
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SUMMARY REPORT OF 

CLAIMS AND TRANSFERS  

   

    
July 

   
        Mr. Chairman and Members of the County Board: 

                Submitted herewith is the Claims and Transfers Report for the month of July, 2009 

 requesting approval. 

              

    
Payroll 

 
Claims 

 

    
7/10/09 & 7/24/09 

 
8/19/2009 

         GENERAL FUND 

  

 $   2,383,388.40  

 

 $      687,490.58  

 SPECIAL REVENUE FUND 

  

1,393,299.57  

 

4,229,599.61  

 DEBT SERVICE FUND 

  

0.00  

 

39,311.25  

 CAPITAL PROJECT FUND 

  

0.00  

 

116,075.20  

 ENTERPRISE FUND 

  

55,604.42  

 

100,850.31  

 INTERNAL SERVICE FUND 
  

25,353.61  
 

584,256.96  

 COMPONENT UNIT 

  

0.00  

 

341,076.75  

 GRAND TOTAL  

  

 $   3,857,646.00  

 

 $   6,098,660.66  

 

        s/ Rick Faccin 

   

s/ Jack Minner 

 Rick Faccin 

   

s/ Chris Wangard 

 Madison County Auditor 

   

s/ Michael Holliday, Sr. 

 August 19, 2009 

   

s/ Michelle Ruppert 

 

     

s/ Kelly Tracy 

 

     

s/ E. Allan Schuler 

 

     

s/ Larry Trucano 

 

     

Finance & Gov't Operations Committee 
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IMMEDIATE EMERGENCY APPROPRIATION  
 

 WHEREAS, the Fiscal Year 2009 Budget for the County of Madison has been duly adopted by the 

County Board; and, 

 

 WHEREAS, subsequent to the adoption of said budget, the County has received a grant for the 

purpose of acquiring 70.5 acres of Mississippi River Wetlands in order to aid in mitigating flooding 

problems, provide stormwater retention, enable reservoir preservation and habitat protection; and  

 

 WHEREAS, the US Fish and Wildlife Service has authorized federal funds from the North 

American Wetlands Conservation Act in the amount of $75,000; 

 

 NOW, THEREFORE, BE IT RESOLVED  by the County Board of the County of Madison that 

pursuant to Chapter 55, Section 5/6 - 1003, Illinois Compiled Statutes that this immediate emergency 

appropriation be hereby adopted whereby the fiscal year 2009 Budget for the County of Madison be 

increased by $75,000 in the fund established as the 2008 North American Wetlands Conservation Grant. 

 

Respectfully submitted, 

 

s/ Jack  Minner 

s/ Chris Wangard 

s/ Michael Holliday, Sr. 

s/ Michelle Ruppert 

s/ Kelly Tracy 

s/ E. Allan Schuler 

s/ Larry Trucano 

Finance & Govôt Operations Committee 
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IMMEDIATE EMERG ENCY APPROPRIATION  
 

 WHEREAS, the Fiscal Year 2009 Budget for the County of Madison has been duly adopted by the 

County Board; and, 

 

 WHEREAS, subsequent to the adoption of said budget, the County has received a grant in the 

amount of $65,000.00 entitled the Interoperable Emergency Communications Grant for the purpose of 

developing a county-wide Tactical Interoperable Communications Plan (TICP), validating the county-

wide TICP, and completing the input of all county and municipal frequency data into the 

Communications Assets Survey and Mapping tool; and  

 

 WHEREAS, the Illinois Emergency Management Agency has authorized the use of federal funds 

from the Department of Homeland Security in the amount of $65,000.00, with the County providing no 

matching funds; and 

 

 WHEREAS, this grant shall run from April 1, 2009 through June 30, 2010, the amount not 

expended in Fiscal Year 2009 will be re-appropriated for the remaining grant period in Fiscal Year 2010; 

 

 NOW, THEREFORE, BE IT RESOLVED  by the County Board of the County of Madison that 

pursuant to Chapter 55, Section 5/6 - 1003, Illinois Compiled Statutes that this immediate emergency 

appropriation be hereby adopted whereby the Fiscal Year 2009 Budget for the County of Madison be 

increased by $65,000.00 in the fund established as the 2008 Homeland Security Interoperable Emergency 

Communications Grant. 

 

Respectfully submitted, 

 

s/ Jack Minner 

s/ Chris Wangard 

s/ Michael Holliday, Sr.  

s/ Michelle Ruppert 

s/ Kelly Tracy 

s/ E. Allan Schuler 

s/ Larry Trucano 

Finance and Government Operations Committee 
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IMMEDIATE EMERGENCY APPROPRIATION  

 

 WHEREAS, the Fiscal Year 2009 Budget for the County of Madison has been duly adopted by the 

County Board; and, 

 

 WHEREAS, subsequent to the adoption of said budget, the County has received a grant in the 

amount of $47,000.00 entitled the Illinois WISEWOMAN Program for the purpose of lowering 

cardiovascular disease risk factors through screening and lifestyle intervention for a target population of 

women who meet certain age and income requirements; and, 

 

 WHEREAS, the Illinois Department of Public Health has authorized the use of federal funding in 

the amount of $47,000.00 with the County providing no additional match funds;  and, 

 

 WHEREAS, the agreement provides a grant period of July 1, 2009 through June 30, 2010, the 

amount not expended in fiscal year 2009 will be re-appropriated for the remaining grant period in fiscal 

year 2010;  

 

 NOW, THEREFORE, BE IT RESOLVED  by the County Board of the County of Madison that 

pursuant to Chapter 55, Section 5/6 - 1003, Illinois Compiled Statutes that this immediate emergency 

appropriation be hereby adopted whereby the fiscal year 2009 budget for the County of Madison be 

increased by $47,000.00 in the fund established as the 2010 Illinois WISEWOMAN Program. 

    

Respectfully submitted, 

 

s/ Jack Minner 

s/ Chris Wangard 

s/ Michael Holliday, Sr.  

s/ Michelle Ruppert 

s/ Kelly Tracy 

s/ E. Allan Schuler 

s/ Larry Trucano 

Finance & Govôt Operations Committee 
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IMMEDIATE EMERGENCY APPROPRIATION  
 

 WHEREAS, the Fiscal Year 2009 Budget for the County of Madison has been duly adopted by the 

County Board; and, 

 

 WHEREAS, subsequent to the adoption of said budget, the County has received a grant in the 

amount of  $177,270 with the purpose of conducting a breast and cervical cancer early detection program; 

and, 

 

 WHEREAS, the Illinois Department of Public Health has authorized funds in the amount of 

$177,270, with the County providing no additional match funds; and, 

 

 WHEREAS, the agreement provides a grant period of July 1, 2009, through June 30, 2010; any 

amount not expended in fiscal year 2009 will be re-appropriated for the remaining grant period in fiscal 

year 2010;  

 

 NOW, THEREFORE, BE IT RESOLVED  by the County Board of the County of Madison that 

pursuant to Chapter 55, Section 5/6 - 1003, Illinois Compiled Statutes that this immediate emergency 

appropriation be hereby adopted whereby the fiscal year 2009 budget for the County of Madison be 

increased by $177,270 in the budget established as the 2010 Health Department IBCCP Grant. 

 

Respectfully submitted, 

 

s/ Jack Minner  

s/ Chris Wangard 

s/ Michael Holliday, Sr. 

s/ Michelle Ruppert 

s/ Kelly Tracy 

s/ E. Allan Schuler 

s/ Larry Trucano 

Finance & Govôt Operations Committee 
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IMMEDIATE EMERGENCY APPROPRIATION  
 

 WHEREAS, the Fiscal Year 2009 Budget for the County of Madison has been duly adopted by the 

County Board; and, 

 

 WHEREAS, subsequent to the adoption of said budget, the County has received a grant in the 

amount of $10,000.00 entitled 2010 Juvenile Justice Truancy Review Board Grant, for the purpose of 

providing support services to the truant student, his/her family, and to the school district to assist in the 

minorôs (re)engagement into the school community through tutoring, mentoring, counseling, short-term 

incentives, and monitoring; and   

 

 WHEREAS, the Department of Human Services has authorized federal funds of $10,000.00, with 

the County providing no matching funds; and  

 

 WHEREAS, the agreement provides a grant period of July 1, 2009 through June 30, 2010, the 

amount not expended in Fiscal Year 2009 will be re-appropriated for the remaining grant period in Fiscal 

Year 2010; 

 

 NOW, THEREFORE, BE IT RESOLVED  by the County Board of the County of Madison that 

pursuant to Chapter 55, Section 5/6 - 1003, Illinois Compiled Statutes that this immediate emergency 

appropriation be hereby adopted whereby the Fiscal Year 2009 Budget for the County of Madison be 

increased by $10,000.00 in the fund established as 2010 Probation Truancy Review Board Grant. 

 

Respectfully submitted, 

 

s/ Jack Minner 

s/ Chris Wangard 

s/ Michael Holliday, Sr.  

s/ Michelle Ruppert 

s/ Kelly Tracy 

s/ E. Allan Schuler 

s/ Larry Trucano 

Finance & Govôt Operations Committee 
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IMMEDIATE EMERGENCY APPROPRIATION  
 

 WHEREAS, the Fiscal Year 2009 Budget for the County of Madison has been duly adopted by the 

County Board; and, 

 

 WHEREAS, subsequent to the adoption of said budget, the County has received a grant in the 

amount of $35,625.00 entitled Juvenile Justice Formula Transportation, with the purpose of providing 

community-based alternatives to secure detention, transporting juveniles, and training Juvenile Justice 

professionals; and   

 

 WHEREAS, the Department of Human Services has authorized federal funds of $35,625.00, with 

the County providing no matching funds; and  

 

 WHEREAS, the agreement provides a grant period of July 1, 2009 through June 30, 2010, the 

amount not expended in Fiscal Year 2009 will be re-appropriated for the remaining grant period in Fiscal 

Year 2010; 

 

 NOW, THEREFORE, BE IT RESOLVED  by the County Board of the County of Madison that 

pursuant to Chapter 55, Section 5/6 - 1003, Illinois Compiled Statutes that this immediate emergency 

appropriation be hereby adopted whereby the Fiscal Year 2009 Budget for the County of Madison be 

increased by $35,625.00 in the fund established as 2010 Juvenile Justice Formula Transportation Grant. 

 

Respectfully submitted, 

 

s/ Jack Minner 

s/ Chris Wangard 

s/ Michael Holliday, Sr. 

s/ Michelle Ruppert 

 s/ Kelly Tracy 

s/ E. Allan Schuler 

s/ Larry Trucano 

Finance & Govôt Operations Committee 
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RESOLUTION AUTHORIZING A HOME PROGRAM GRANT FOR OPERATING FUNDING 

TO GATEKEEPERS CDC, A CERTIFIED CHDO  

 

 WHEREAS, Madison County is able to set-aside funds from the HOME program to provide 

assistance to eligible community housing development organizations with the operating costs who are 

either owning, sponsoring, or developing affordable housing in Madison County, and 

 

 WHEREAS, the Grants Committee has approved a program directed to assist certified community 

housing development organizations under the HOME program with their operating costs, and 

 

 WHEREAS, the Gatekeepers Community Development Corporation of Bethalto and Madison Co. 

has met the community housing development organization criteria under the HOME program and has 

requested $10,000 in HOME program funds, and 

 

 WHEREAS, the Gatekeepers CDC has stated that it will follow all applicable HOME program 

regulations pertaining to the community housing development organizations;  

 

 NOW, THEREFORE, BE IT RESOLVED  that the County Board of Madison County, Illinois, 

authorizes a grant of $10,000 to Gatekeepers Community Development Corporation of Bethalto and 

Madison Co. for operating costs contingent upon the applicant complying with all applicable 

requirements to be considered a community housing development organization, as defined by HUD. 

 

Respectfully Submitted, 

 

s/ E. Allan Schuler 

s/ Bruce Malone 

s/ Judy Kuhn 

s/ William Meyer 

s/ Joyce Fitzgerald 

s/ Chris Slusser 

s/ Gussie Glasper 

Grants Committee 
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Madison County Health Department 

Monthly Activity Report 

Jul-09 

       

Health Promotion  Current Month 

Previous 

Month Previous YTD YTD 

Presentations 30 24 479 521 

Encounters 655 451 12075 12230 

School Events 1 0 9 16 

Participants 70 0 1590 5689 

Community Events 7 0 41 33 

Participants 300 0 4978 4023 

Peer Leadership Activities 1 2 13 11 

Encounters 17 22 99 130 

Meetings 22 40 280 333 

Consultations 44 50 463 440 

Clean Hands Healthy Bodies 0 0 2232 2966 

Food Program Current Month 

Previous 

Month Previous YTD YTD 

High Priority Inspections 101 129 935 933 

Medium Priority Inspections 58 56 547 578 

Low Priority Inspections 41 53 248 233 

Total Routine Inspections 200 238 1730 1744 

High Priority Re-Inspections 19 21 148 136 

Medium Priority Re-Inspections 3 0 71 23 

Low Priority Re-Inspections 0 0 16 9 

Total Routine Re-Inspections 22 21 235 168 

High Priority Assessments 2 1 11 18 

Medium Priority Assessments 2 0 11 19 

Low Priority Assessments 2 1 12 11 

Total Assessments 6 2 34 48 

Summer Food Program Inspections 5 5 9 10 

Summer Food Program Re-Inspections 0 0 0 0 

Plan Reviews 3 1 53 41 

Pre-Operational Inspections 7 4 40 44 

Foodborne Illness (FBI) Complaints 

Evaluated/Investigated 0 0 1 1 

Non- FBI Complaints Evaluated/Investigated 4 12 92 67 

FBI & Non-FBI Complaints Rechecked 4 1 24 14 

Consultations 5 8 59 66 
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Temporary Food Establishment Permits Issued 36 52 203 176 

Temporary Food Establishments Inspected 98 72 261 208 

Product Recalls 4 5 31 464 

Fires 0 1 6 8 

Embargoes Placed 0 0 1 1 

Voluntary Closures 0 1 13 3 

Initial Permits Issued 5 8 52 63 

Renewal Permits Issued 114 171 814 795 

Group In-Services 0 0 5 7 

Participants/Audience 0 0 83 104 

Media Contacts 0 0 36 6 

CHHB Daycares 0 1 1 6 

CHHB Participants 0 35 100 277 

Water Program Current Month 

Previous 

Month Previous YTD YTD 

Water Well Permits Issued 1 0 16 19 

New Water Wells Inspected 2 0 13 21 

Consultations 0 0 3 7 

Loan Request Survey 0 0 0 0 

Sealed Water Wells Inspected 0 1 11 15 

Non-Community Private Water Supplies Sampled 0 0 2 13 

Non-Community Private Water Supplies Surveyed 0 0 1 12 

Request for inspection/sampling (Samples Collected) 0 0 0 7 

Complaints Received 0 0 0 0 

Private Water Well Sample Analysis 18 16 60 72 

Group In-Services 0 0 1 1 

Participants 0 0 350 450 

Smoke Free Program Enforcement Current Month 

Previous 

Month Previous YTD YTD 

Complaint Letters Mailed 28 3 133 74 

Onsite Visits 0 0 5 1 

Media Contacts 1 0 0 7 

Tanning Program Current Month 

Previous 

Month Previous YTD YTD 

Initial Inspections 0 0 0 1 

Renewal Inspections 2 0 24 22 

Follow-Up Inspections 0 0 9 3 

Consultations 0 0 2 1 

Complaint Investigations 0 0 0 0 

Complaint Follow-Ups 0 0 0 0 
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Vector Surveillance Program Current Month 

Previous 

Month Previous YTD YTD 

Complaint Investigations 1 3 1 6 

Complaint Re-Inspections 0 0 0 2 

Site Inspections 0 0 0 0 

Consultations 0 0 1 0 

Media Contacts 0 4 2 4 

In-Services 0 0 2 0 

Participants 0 0 46 0 

Body Art Program Current Month 

Previous 

Month Previous YTD YTD 

Initial Assessments 0 1 4 2 

Routine Inspections 0 7 13 15 

Follow-Up Inspections 0 0 2 0 

Plan Reviews 0 1 6 3 

Consultations 0 1 7 3 

Complaint Investigations 2 1 0 3 

Initial Establishment Permits Issued 0 0 4 2 

Renewal Establishment Permits Issued 0 0 4 1 

Initial Operator Permits Issued 3 2 6 12 

Renewal Operator Permits Issued 0 0 9 1 

Tuberculosis Program Current Month 

Previous 

Month Previous YTD YTD 

TB Clinics Offered 26 23 176 189 

TB Patients Seen 242 326 1751 1498 

Mantoux Tuberculin Skin Tests Given 111 156 869 707 

Quantiferon Gold (QTFG) Screening Test 0 4 0 7 

TB Evaluation Visits (History) 7 15 23 55 

Chest X-rays 12 18 76 76 

Patients Started on Preventive Medication 2 2 22 15 

TB Home Visits (Excluding DOTs) 7 6 31 64 

TB New Suspects 0 0 0 2 

New Cases Mycobacterium Tuberculosis Disease 0 0 0 4 

Direct Observation Therapy (DOT) Home Visits 4 4 92 44 

CBC & Metabolic Panels (0/0) 1 1 0 10 

Liver Profiles & Serum Uric Acid (0/0)  3 4 8 22 

Sputums & Urine for Acid-fast Bacilli (0/0) 0 3 12 12 

Immunization Program Current Month 

Previous 

Month Previous YTD YTD 

Immunization Clinics Offered 20 27 171 181 
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Immunization Patients Seen 410 359 2444 2762 

DTaP- Diphtheria/Tetanus/acellularPertusis 16 6 141 72 

DTAP, HIB, IPV 30 27 0 197 

DTaP, IPV 17 5 0 45 

DTAP, IPV, Hep B 3 0 205 41 

Flu Vaccine 0 22 216 248 

Hep A/Hep B 21 36 0 173 

Hep A IG 0 0 0 8 

Hep B IG 0 0 0 0 

Hepatitis A 141 81 701 650 

Hepatitis B 56 59 252 399 

Hepatitis B/HIB 0 0 8 1 

HIB-Haemophilus Influenza 18 8 275 70 

HPV 29 13 189 133 

IPV-Inactivated Polio Vaccine 7 3 88 29 

Meningitis 0 12 109 52 

MMR-Measles/Mumps/Rubella 41 23 174 190 

Pneumonia Vaccine 23 2 0 15 12 

Prevnar Pneumococcal 7 43 39 283 306 

Rabies 0 0 0 8 

Rotavirus 21 22 113 176 

Zostavax Shingles Vaccine 10 5 115 100 

TDaP 53 38 234 220 

Td-Tetanus/Diphtheria 3 2 32 41 

Varicella/Varivax 57 28 194 200 

Varicella/MMR 0 0 0 0 

Communicable Disease Current Month 

Previous 

Month Previous YTD YTD 

Aquired Immunodeficiency Syndrome 0 1 2 2 

Chicken Pox 1 1 10 19 

Chlamydia (XX Investigated) 74 81 547 652 

Cluster Illness 6 0 97 312 

Enteric Escherichia coli Infections 0 0 0 0 

Foodborne or Waterborne Illness 0 0 40 0 

Giardiasis (XX Investigated) 0 1 11 6 

Gonorrhea (XX Investigated) 13 10 174 130 

Haemophilus Influenzae, Meningitis/Invasive 0 2 1 6 

Hepatitis A (XX Investigated) 0 0 3 5 

Hepatitis B (XX Investigated) 0 1 1 1 

Hepatitis C (XX Investigated) 15 32 130 171 
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Human Immunodeficiency Virus (HIV) Infection 0 4 11 36 

Legionellosis 0 0 0 1 

Lyme Disease 0 0 0 0 

Neisseria Meningitidis, Meningitis/Invasive 0 0 1 1 

Pertusis (XX Investigated) 1 1 0 11 

Rabies, potential human exposure 1 1 0 3 

Salmonella (XX Investigated) 3 6 38 19 

Shigella (XX Investigated) 0 2 3 4 

Staphylococcus aureus Infections/MRSA in infants 0 0 0 1 

Streptococcal Infections, Group A, Invasive 1 0 3 6 

Syphilis (XX Investigated) 0 1 13 7 

CD Home Visits 2 3 41 20 

STD Home Visits 2 12 0 54 

Lead Program Initial Test Repeat Test Current Month 

Previous 

Month Previous YTD YTD 

    0-9 Mcg/dl: 416 0 416 349 1956 2874 

10-14 Mcg/dl: 2 2 4 4 14 18 

15-19 Mcg/dl: 0 0 0 2 3 4 

20-39 Mcg/dl: 0 1 1 1 0 5 

40-69 Mcg/dl: 0 0 0 0 4 0 

 >  70 Mcg/dl: 0 0 0 0 1 0 

Developmental Screens Completed 0 1 9 7 

Lead Home Visits Made 2 4 9 15 

Blood Lead Level Risk Assessments 28 27 249 203 

Blood Lead Level Screens 54 23 157 219 

Case Managing 46 47 44 58 

AFIX Program  Current Month 

Previous 

Month Previous YTD YTD 

Office Visits to VFC-AFIX Providers 6 4 18 18 

Genetics Current Month 

Previous 

Month Previous YTD YTD 

Genetic Screening Tools Completed 7 7 73 76 

Home Visits Made 3 2 47 25 

Newborn Screens Requiring Follow-up 1 1 11 16 

Sudden Unexpected Infant Deaths / Sudden Infant 

Death 0 1 4 4 

Patients Seen in Genetics Clinic 8 0 0 21 

Prostate Screenings Current Month 

Previous 

Month Previous YTD YTD 

Patients Seen 14 45 242 268 

Prostate Specific Antigents (PSAs) 0 24 216 133 
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Digital Rectal Exams (DREs) 0 0 39 4 

Testicular Screenings 14 21 0 139 

Case Managing 0 1 0 0 

Physical Exams Current Month 

Previous 

Month Previous YTD YTD 

Patients Seen 13 0 0 13 

Health Assessments Current Month 

Previous 

Month Previous YTD YTD 

Alton Jail Screenings 5 4 0 33 

Sexual Health Clinics Current Month 

Previous 

Month Previous YTD YTD 

STD Exams 36 42 0 280 

Patients Treated 29 22 78 150 

Partners Treated 10 6 0 47 

Hep C Tests 1 1 52 42 

HIV Tests thru STD Clinic 36 39 0 264 

Well Woman Exams 10 12 0 63 

Clinical Breast Exams 1 8 0 44 

Pelvic Exams 9 11 0 57 

HIV Program  Current Month 

Previous 

Month Previous YTD YTD 

Individuals Counseled but Not Tested 0 0 3 3 

Individuals Provided Risk Reduction Counseling 21 5 27 152 

Individuals Tested Anonymously 0 1 14 14 

Individuals Tested Confidentially 42 32 82 353 

Epidemiology Current Month 

Previous 

Month Previous YTD YTD 

Analyzed Surveillance Reports 29 31 0 270 

Created / Updated Epi Reports 122 90 0 747 

Surveillance Calls 13 17 0 108 

Outbreaks / Cluster Illness Investigated 1 0 0 2 

Special Requests for Data Analysis 4 15 0 40 

Email Consultations 46 97 0 767 

Breast & Cervical Cancer Screening Program Current Month 

Previous 

Month Previous YTD YTD 

Clinical Office Visits 147 54 611 1045 

Mammograms, Ultra Sound, Breast Related Procedures 169 111 807 1366 

Pap Smears, Colposcopy, Related Procedures 66 62 386 668 

Women Referred to Treatment Act 2 2 34 14 

Home Visits Made 0 1 1 1 

Case Managing 94 31 413 619 
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Vision & Hearing Program Current Month 

Previous 

Month Previous YTD YTD 

Day Cares/Schools Reached 0 0 54 52 

Vision Screens Performed 0 0 2217 2057 

Vision Re-screens  0 0 21 35 

Vision Referrals 0 0 29 32 

Hearing Screens Performed 0 0 2236 2110 

Hearing Re-screens 0 0 38 34 

Hearing Referrals 0 0 13 5 

Miscellaneous Current Month 

Previous 

Month Previous YTD YTD 

Presenting In-services, Workshops, Meetings, 

Conferences 1 1 17 25 

Particpants/Audience 18 11 384 560 

Community Events/Health Fairs 0 2 2 7 

Media Contacts, Press Releases, PSAs 0 0 96 4 

Attended In-services, Workshops, Meetings, 

Conferences 15 37 53 195 

Phone Consults Logged by Nursing Staff 1832 2036 13073 14711 

Off Site Clinics Held 0 3 12 13 

Off Site Clinic Clients/Participants 0 50 169 151 

International Travel Consultations 2 5 34 28 

Pregnancy Tests for WIC Eligibility 22 12 52 125 

Nurse Consults 16 12 109 100 
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A RESOLUTION AUTHORIZING THE EXECUTION OF AN INTERGOVERNMENTAL 

AGREEMENT WITH THE EDWARDSVILL E COMMUNITY UNIT SCHOOL DISTRICT NO. 7 

FOR THE SCHOOL BASED PROBATION OFFICER PROGRAM  

 

 WHEREAS, as the result of recent budget reductions, the Madison County Probation Department 

has suspended its school-based probation program; and 

 

 WHEREAS, the Edwardsville Community Unit School District No. 7 and the Madison County 

Probation Department desire to continue to provide school-based probation and related services to District 

No. 7; and 

  

 WHEREAS, it has been determined to be in the best interest of all concerned to formally adopt and 

ratify the School-Based Probation Officer Program through a written intergovernmental agreement which 

includes compensation for said program; and 

 

 WHEREAS, 5 ILCS 220/1 provides that Intergovernmental Agreements may be entered into by 

local governments.  

 

 NOW, THEREFORE, BE AND IT IS HEREBY RESOLVED  by the County Board of the 

County of Madison, Illinois that the County Board Chairman is hereby authorized to enter into an 

Intergovernmental School-Based Probation Officer Agreement with the Edwardsville Community Unit 

School District No. 7 and said agreement shall be attached and made a part of this resolution. 

 

 Respectfully submitted, 

 

Judiciary Committee 

 

s/ Michelle Ruppert  
Michelle Ruppert, Chairman 

 

s/ Steve Brazier  
Steve Brazier 

 

s/ Gussie Glasper  
Gussie Glasper 

 

s/ Nathan Hartman  
Nathan Hartman 

 

  
Hal Patton 

 

s/ Kent Scheibel  
Kent Scheibel 

 

  
Mike Walters 
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INTERGOVERNMENTAL PROBATION SERVICE ASSISTANCE  

AGREEMENT BETWEEN  

EDWARDSVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 7 

AND COUNTY OF MADISON  

(School-Based Probation Officer) 

 

 WHEREAS, Edwardsville Community Unit School District No. 7 (hereinafter referred to as the 

ñDistrictò) and the County of Madison, Illinois (hereinafter referred to as the ñCountyò) desire to continue 

school-based probation and related services to the District; and 

 

 WHEREAS, the services of a School-Based Probation Officer have been found to be effective for 

the District; and 

 

 WHEREAS, both the District and the County recognize the benefits of a School-Based Probation 

Officer to the citizens of the County and to the students and other citizens of the District; and 

 

 WHEREAS, pursuant to the authority granted in Article VII, Section 10 of the 1970 Constitution 

of the State of Illinois, the parties desire to enter into this agreement to provide for and adopt a School-

Based Probation Officer Program; 

 

 NOW, THEREFORE,  in consideration of the mutual premises and covenants herein contained, 

the District and the County hereby agree as follows: 

 

ARTICLE I 
 

A School-Based Probation Officer Program is hereby established in Edwardsville Community Unit 

School District No. 7. 

 

ARTICLE II 

 

Duties and Responsibilities of the County 

 

The County shall provide a full time School-Based Probation Officer to provide probation services to the 

District. 

 

A. The County shall provide appropriate and responsive supervision of the School-Based 

Probation Officer Program. 

 

 B. Regular Duty Hours of School-Based Probation Officer: 

 

School-Based Probation Officer shall perform assigned duties on a full time basis during 

those hours when school is in regular session.  The School-Based Probation Officer may 

be temporarily reassigned by the Director of Madison County Probation & Court Services 

Department during school holiday and school vacation periods or during a period of 

emergency with approval of District Superintendent. 

 

 C. Duties and Responsibilities of the School-Based Probation Officer: 

 

The School-Based Probation Officer shall be familiar with and adhere to the philosophy and all policies 

and procedures as established by the Madison County Probation & Court Services Department.  All work 

must be treated as confidential.   
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1. The School-Based Probation Officer will perform activities to include, but not be limited to, the 

following: 

Ç Be available at appropriate times to assume and discharge the traditional duties or 

responsibilities of a juvenile probation officer. 

Ç Be located in a school setting in the District as determined and authorized by the Director 

of Probation & Court Services in consultation with the District Superintendent. 

Ç Coordinate all activities with appropriate school authorities, the Director of Probation & 

Court Services, and the designated Chief Probation Officer, seeking guidance and 

permission prior to program enactment. 

Ç Assist in the creation, design and implementation of a variety of programs, presentations 

and events aimed at promoting positive change and deterring negative behavior in young 

people.   

Ç Partner with principals, assistant principals, deans, social workers/counselors and all 

other school personnel as appropriate in order to advance academic achievement, 

encourage personal development, and promote tutoring or other intervention as 

necessary. 

Ç Develop and maintain a comprehensive and accurate record keeping system which 

encompasses all aspects of program operation. 

Ç Prepare and submit periodic status and activity summaries. 

Ç Become familiar with all community resources, agencies, and service providers, 

establishing cooperative relationships. 

Ç Act as a resource person providing probation clients, students, families, school faculty 

and staff with information regarding community resources, making referrals as necessary. 

Ç Provide probation clients and students with a confidential source of counseling regarding 

social or criminal justice related matters. 

Ç Monitor and enforce school attendance of probation clients, making home visits and 

facilitate the transportation of truant clients to school as required through use of the 

Districtôs school truancy program. 

Ç Utilize a team approach to working with probation clients, partnering with probation 

officer, public service officer, mentoring officer and other probation and court services 

personnel. 

Ç Partner with all school resource officers, D.A.R.E. officers and local police departments 

to promote school safety and the prevention of violence and substance abuse. 

Ç Facilitate re-entry of clients into school after residential treatment, detention stay or other 

placement. 

Ç Promote parent/guardian involvement with childôs academic and behavioral 

development. 

Ç Work individually and in group settings with probation clients to cultivate skills such as 

decision making, social, cognitive, coping, basic living, or any other appropriate capacity 

building skill, including career development initiatives. 

Ç Visit class sessions/rooms or probation clients as necessary for purposes of case related 

communication, performance and behavior management, attendance supervision, and the 

resolution of other matters, providing ñcooling offò space as necessary. 

Ç Communicate with parents/guardians and staff regarding individual clients and specific 

program needs.  

Ç Arrange for speakers/experts in selected fields to present at assemblies or class sessions. 
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Ç Arrange speaking engagements for self or others directed at specially targeted audiences 

as a public service and as a community outreach initiative.  

Ç Network countywide with public agencies, service providers and community groups, 

including but not limited to, police departments, school/teacher associations, parent 

organizations, and youth committees. 

Ç Perform such other duties as assigned by the Director of Probation & Court Services, the 

designated Chief Probation Officer or other designated managers, in consultation with the 

District Superintendent. 

 

2. Nothing herein is intended to exempt the School-Based Probation Officer from other 

routine or traditional law enforcement duties as may be identified by superiors or listed in 

job descriptions under special or imminent circumstances.   

 

3. Additional duties and responsibilities of the School-Based Probation Officer: 

 

A. The School-Based Probation Officer shall adhere to School Board policy, County policy 

and legal requirements with regard to arrests and/or interviews of students that occur or 

are planned to occur on District property. 

 

B. The School-Based Probation Officer shall give assistance to other law enforcement 

officers in matters regarding his/her school assignment, whenever necessary. 

 

C. The School-Based Probation Officer shall avoid conflict with traditional duties of faculty 

and staff members. 

 

ARTICLE III  

 

Duties and Responsibilities of the District 

 

A. The District shall provide the full-time School-Based Probation Officer the following 

materials and facilities, which are deemed necessary for the performance of his/her 

duties: 

 

1. Access to a private office which shall contain a telephone that may be used for 

general business purposes, and 

 

2. A location for files and records which can be properly locked and secured, and 

 

3. Access to a computer and printer. 

 

B. The District shall keep the School-Based Probation Officer appropriately informed 

regarding matters affecting building security, student discipline, student attendance, 

general safety, and unlawful activity occurring on the respective campus. 

 

 C. The District shall compensate the County as set forth in Article IV. 

 

ARTICLE IV 

 

Financing of the School-Based Probation Officer Program 
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The District shall compensate the County an amount to be negotiated between the parties hereto and set 

forth in a memorandum of understanding serving as an addendum to this agreement.  The charges shall 

not be less than an amount equal to one hundred percent (100%) of the personnel cost incurred by the 

County for the School-Based Probation Officer. 

 

Compensation shall be made to the County in two equal payments on or about September 1 and January 

15 of each year. 

 

The matter of compensation (the addendum) shall be subject to annual review and negotiations between 

the parties. 

 

Nothing in this agreement shall prevent the County or District from seeking U.S. Department of Justice 

grant funding or other external sources of revenue to support the cost of the program and/or related 

expenses.  Furthermore, nothing herein is intended to prevent either party to this agreement from 

requiring approval and receipt of grant funding as a condition of continued agreement.  Any amount of 

funding received by the County and intended for use in this program shall reduce by that same amount the 

charges to be levied against the District by the County. 

 

Assignment of the School-Based Probation Officer by the County to the District shall be subject to the 

availability of District or other funds external to normal municipal revenues as stipulated above.  Nothing 

herein shall be interpreted to prohibit partial implementation of the provisions of this agreement provided 

such implementation is proportional to the availability of required funding.   

 

ARTICLE V 

 

Indemnification 

 

The parties hereto do agree to indemnify, defend, and hold harmless each other, the District and County, 

the respective officials, and their employees (including law enforcement officers and other agents of the 

County acting as supervisors, substitutes, or replacements for the employees) arising out of each partyôs 

own negligence.  This shall include rendering services for any liability, cost, expense, claim, demand, 

judgment or attorneyôs fees arising from injury or damage caused by the negligence of an employee or 

officer.  Provided, however, that the total extent of such indemnification, including the costs of defense, 

shall be limited to that afforded by law.  

 

ARTICLE VI 

 

Employment Status of School-Based Probation Officer 

 

The School-Based Probation Officer shall remain an employee of the County, and shall not be an 

employee of the District.  The District and the County acknowledge that the School-Based Probation 

Officer shall remain responsive to the organizational structure of the Madison County Probation & Court 

Services Department.   

 

ARTICLE VII  

 

Selection and Assignment of School-Based Probation Officer 

 

A. The personnel selection process for the position of School-Based Probation Officer shall 

be administered by the Director of Madison County Probation & Court Services 

Department in consultation with appropriate District officials.   
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B. Among the criteria for consideration are job knowledge, experience, training, education, 

appearance, attitude, communication skills and bearing. 

 

C. All persons selected shall be first approved by the District Superintendent  prior to final 

assignment by the Director of Madison County Probation & Court Services Department.   

 

ARTICLE VIII  

 

Dismissal of School-Based Probation Officer, Replacement 
 

A. The District Superintendent may request that School-Based Probation Officer be replaced 

based upon a failure of the School-Based Probation Officer to meet the criteria set forth 

above, and 

 

B. The Director of Madison County Probation & Court Services Department shall evaluate 

the request and make every reasonable effort to satisfy the concern in the best interest of 

all parties. 

 

C. The Director of Madison County Probation & Court Services Department may replace 

School-Based Probation Officer provided the District Superintendent is appropriately 

informed. 

 

ARTICLE IX  

 

Notices 

 

Any and all notices or any other communication herein required or permitted shall be deemed to have 

been given when deposited in the United States postal service as regular mail, postage prepaid and 

addressed as follows: 

 

District Superintendent  

Edwardsville Community Unit School District No. 7 

Hadley House 

708 St. Louis Street 

Edwardsville, IL 62025 

 

Director 

Madison County Probation & Court Services Department  

Madison County Administration Building 

157 North Main Street, Suite 312 

Edwardsville, IL 62025 

 

ARTICLE X 

 

Good Faith 

 

The District, the County and their agents and employees agree to cooperate in good faith in fulfilling the 

terms of this Agreement.  Unforeseen difficulties or questions will be resolved by negotiation between the 

District Superintendent and the Director of Madison County Probation & Court Services Department, or 

their designees. 
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ARTICLE XI 

 

Modification  

 

This document constitutes the full understanding of the parties and no terms, conditions, understanding or 

agreement purporting to modify or vary the terms of this document shall be binding unless hereafter made 

in writing and signed by the party to be charged.  This document supersedes and voids any and all prior 

agreements specially relating to a School-Based Probation Officer program. 

 

ARTICLE XII  

 

Non-Assignment 

 

This Agreement, and each and every covenant herein, shall not be capable of assignment, unless the 

express written consent of the District and the County is obtained. 

 

ARTICLE XIII  

 

Merger 

 

This agreement constitutes a final written expression of all the terms of this Agreement and is complete 

and exclusive statement of those terms. 

 

ARTICLE XIV  

 

Effective Date of Agreement 

 

This agreement shall be effective with the signing of same by the authorized parties representing the 

County and the District, respectively. 

 

ARTICLE XV 

 

Termination 

 

This agreement may be terminated upon not less than thirty (30) days written notice by either party. 

 

IN WITNESS WHEREOF, the parties have caused this Agreement to be signed by their duly authorized 

officer. 

 

By:     

 Alan J. Dunstan 

 Chairman, Madison County Board 

 

 

Attest:  Date:   

 Mark Von Nida, County Clerk 

 

By:   

 Greg Roosevelt, President 

 Board of Education 
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Attest:  Date:   

 Bradley Hewitt, SecretaryDate 

 Board of Education 
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MEMORANDUM OF UNDERSTANDING BETWEEN THE COUNTY OF MADISON AND 
EDWARDSVILLE COMMUNITY UNIT SCHOOL DISTRICT NO. 7  

 

IN REFERENCE TO:  INTERGOVERNMENTAL PROBATION SERVICES ASSISTANCE 

AGREEMENT  

(SCHOOL-BASED PROBATION OFFICER PROGRAM)  

 

ADDENDUM 

 

WHEREAS, the annual cost of the School-Based Probation Officer assigned to the School-Based 

Probation Officer Program is $_____71,373.27______________, including benefits, and 

 

WHEREAS, the County of Madison and Edwardsville Community Unit School District No. 7 have an 

agreement regarding the establishment and operation of a School-Based Probation Officer Program, the 

undersigned hereby agree that: 

 

 1. With regard to Article IV of the subject agreement, the District shall pay the County the 

amount of $__ 71,373.27_________________ for the period of July 1, 2009 through June 30, 2010, in 

accordance with the terms and provisions of the aforesaid section; and 

 

 2. The amount paid pursuant to Paragraph 2, above, shall be paid by the District for the 

second and subsequent years, unless and until the involved parties jointly determine and agree upon a 

different amount. 

 

 APPROVED BY MADISON COUNTY GOVERNMENT ON THIS _______ Day of August, 

2009. 

 

 

By:   

 Alan J. Dunstan 

 Chairman, Madison County Board 

 

 

Attest :  Date:   

 Mark Von Nida 

 County Clerk 

 

By:    

 Greg Roosevelt, President 

 Board of Education 

 

 

Attest:  Date:  

 Bradley Hewitt, Secretary 

 Board of Education 
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A RESOLUTION AMENDING THE MADISON COUNTY PERSONNEL POLICY HANDBOOK  
 

 WHEREAS, the Madison County Board recognizes the need for the Personnel Policy Handbook to 

be reviewed and updated periodically to incorporate changes in laws and business practices; and 

 

 WHEREAS, the proposed changes will be distributed to all employees and will be incorporated in 

the next reprinting of the Madison County Personnel Policy Handbook; and 

 

 WHEREAS, the attached amendments to the Personnel Policy Handbook are recommended by the 

Personnel and Labor Relations Committee; 

 

 NOW, THEREFORE, BE IT RESOLVED  by the County Board of Madison County that the 

attached policy amendments are hereby adopted. 

 

 Respectfully submitted,  

 

 

  
Steve Adler, Chairman 

 

  
 Rick Fancher 

 

  
Michael Holliday, Sr. 

 

  
Jack Minner 

 

  
Jean Myers  

 

  
Joe Semanisin 

 

  
Brenda Roosevelt 

Personnel and Labor Relations Committee 

 

 

The Following are Policy Changes Approved by Personnel & Labor Relations Committee 

  

 
I FORWARD B. Definitions 

 

 Employer - The term employer, as used in this Personnel Handbook, means the government of 

Madison County. 

 

 Employee - The term employee, as used in this Personnel Handbook, means any person in the 

service of the County including an authorized volunteer.  A contractor or one employed by a 

contractor who has contracted with the County is not considered an employee of the County.  For 
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purposes of this Handbook, an Elected Official is not an employee whose personal rights are 

affected by the handbook. 

 

 Department - The term department, as used in this Personnel Handbook, shall be defined as any 

unit of County government that:  

 

1. Has as its executive officer an elected public official or appointed public official, and; 

 

 2. Has been designated under the County budget of monies with one or more authorized 

accounts providing, among other expenses, for salaries.   

 

 Elected Official - The term Elected Official as mentioned in this Personnel Handbook, means a 

County elected public office holder.  An Elected Official is the one individual ultimately 

responsible for all operations of his/her office unless specifically indicated otherwise in this 

Personnel Handbook.  The Elected Official may designate a representative as being responsible 

for carrying out the immediate functions as enumerated in this Personnel Handbook, and that 

representative, upon designation, shall be considered the Elected Official. 

 

 Department Head - The term Department Head, as mentioned in this Personnel Handbook, means 

the County Board appointed official who is ultimately responsible for all operations of his/her 

department, unless specifically indicated otherwise in this Personnel Handbook.  The Department 

Head may designate a representative as being responsible for carrying out the immediate 

functions as enumerated in this Personnel Handbook, and that representative, upon designation, 

shall be considered the Department Head. 

 

 Immediate Supervisor - The term immediate supervisor, as used in this Personnel Handbook, 

shall mean the individual to whom the employee shall immediately report and be responsible for 

his/her work. 

 

 County Board - The term County Board, as used in this Personnel Handbook, shall mean the 

elected public office holders of the Madison County Board. 

 

 Workplace - All property (including parking lots) owned by the County and any non-county 

property where work is being performed by County employees in an official capacity. 

 

I  FORWARD  F.  Violence in the Workplace Policy 

 

 Madison County recognizes the need for a violence-free work environment for all County employees and 

visitors.  The County will not tolerate violence in the workplace and is committed to maintaining an 

environment clear of all forms of violence, including verbal or physical threats as well as forms of 

intimidation such as sexual harassment or abusive language.  Weapons in the workplace are expressly 

prohibited except for employees who are authorized by the County or otherwise by law to possess 

weapons in the workplace.  Employees are expected to report all threats and violence, physical or verbal, 

to their supervisors.  Since each department's needs are unique, departments should develop their own 

detailed safety plan to enhance the County policy. 

 

 1. GENERAL 

 

  In the workplace, an employee witnessing violence directed against another should call 

for help immediately by dialing 9-1-1, or by pressing their panic button if they have one.  

He/she may observe the situation and attempt to get information such as the name and 
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description of the perpetrator, but only if it can be done without endangering the 

employee or others. 

 

  When applicable, the County and its employees shall cooperate fully with law 

enforcement officials in the investigation and prosecution of violent acts. 

  

 2. REPORTING INCIDENTS 

 

  The supervisor shall notify the Elected Official/Department Head immediately of the 

occurrence of a violent act.  The Elected Official/Department Head shall notify the 

Manager, Personnel Services or the Director of Safety & Risk Management within 24 

hours of the occurrence of a violent act.  

 

  Any County employee having knowledge of a violent act involving any other County 

employee (as victim or perpetrator) must report the incident to his/her supervisor or 

Elected Official/Department Head.  Disciplinary action may result if the employee having 

knowledge of a violent act does not report the incident.  

  

  A person reporting may ask for anonymity during all or part of an investigation.  

However, anonymity will be maintained at the discretion of those investigating and 

resolving the complaint.  There is no right to or guarantee of anonymity. 

 

 3. RESOLUTION AND INVESTIGATIONS 

 

  To the extent practicable and reasonable, the investigation shall be conducted by the 

Elected Official/Department Head promptly, in an impartial manner, and confidentially. 

 

  In cases where the perpetrator is not a County employee or in any other case the County 

deems advisable, law enforcement officials may be asked to conduct the investigation. 

 

 4. DOMESTIC VIOLENCE PREVENTIVE STEPS 

 

  The following steps shall be taken to prevent domestic violence in the workplace: 

 

1. Employees who have concerns that a domestic situation has potential to impact 

the safety of the workplace shall notify their immediate supervisor. 

2. The supervisor will meet with the employee, document the report, and evaluate 

further steps as determined by the level of potential safety risk to the workplace. 

3. If potential of safety risk is low, the supervisor will refer the employee to the EAP 

for assistance. 

4. If the safety risk is high, the supervisor, the supervisor will notify security and 

Manager of Personnel Services or Safety & Risk Management. 

5. Security will provide assistance as appropriate in developing an on-site safety 

plan. 

 

If the employee has an order of protection, he/she would need to carry that with him/her, 

so action could be taken.  If she has a photograph of the potential threat, security could 

maintain this at the desk to be aware of description and vehicle description.  Security 

may provide escort to car if available.  The employee may notify co-workers that 

personal phone calls are not to be taken for her. If someone has no personal/legal 

business to be conducted in the public building, they can be asked to leave and not loiter. 
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 5. EDUCATION AND TRAINING FOR COUNTY EMPLOYEES 

 

  Madison County Government shall attempt to provide ongoing educational and training 

programs to inform all employees of methods and procedures to prevent identify and 

handle potentially violent situations. 

 

  Recommendations for improved safety often come from suggestions from employees.  

These suggestions are encouraged and may be channeled through Supervisors or Elected 

Officials/Department Heads. 

 

I FORWARD G.  Workplace Bullying Policy 

 

Madison County considers workplace bullying unacceptable and will not tolerate bullying under any 

circumstances. 

 

Workplace bullying is defined as behavior that harms, intimidates, unreasonably offends, degrades or 

humiliates an employee, including in the presence of others.  Workplace bullying may cause loss of 

trained and talented employees, reduce productivity and morale and create legal risks. 

 

Examples of bullying include but are not limited to: 

 

 Unwarranted or invalid criticism. 

 Blame without factual justification. 

 Being treated differently than the rest of the work group based on illegitimate reasons. 

 Exclusion or social isolation. 

 Being shouted at or being humiliated. 

 Unjustified monitoring. 

 

Madison County believes all employees should be able to work in an environment free of bullying.  

Managers and supervisors must ensure employees are not bullied. 

 

Any report of workplace bullying will be treated seriously and investigated promptly, confidentially, and 

impartially. 

 

Madison County encourages all employees to report workplace bullying.  Managers and supervisors must 

ensure employees who make complaints, or witnesses, are not victimized or retaliated against. 

 

Disciplinary action, up to and including termination, will be taken against anyone who bullies a co-

employee.   

 

Complaints can be made by contacting your supervisor or the Manager of Personnel Services. 

 

III BENEFITS  C. Health Benefits 

 

Group Medical Insurance is a benefit offered to eligible employees. The County also provides access to 

dental and vision plans. 
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Employees should consult their Union contract or other employment policy document and Group Medical 

Plan booklet for more information concerning Health Benefits. 

 

III BENEFITS  E. W orkers' Compensation 

 

Workers' Compensation Benefits are provided to cover statutory medical, disability and death benefits in 

case of injury or illness arising out of employment with the County. 

 

Employees, who suffer work related injuries but whose medical records indicate that the employee may 

perform meaningful light duty tasks, may be required to perform light duty tasks on a short term basis.  In 

Departments where no suitable light duty work is available, the employee may be required to perform 

light duty tasks for a different County Department or a local non-profit organization.  The work, outside 

the employeeôs Department, will be determined by the Director of Safety & Risk Management and will be 

treated as if the work was in the employeeôs Department. The light duty work period shall be a 

transitional period when full recovery is eminent and shall not exceed thirty (30) calendar days unless 

approval for such an extension is granted by the Personnel Committee.  

  

There shall be no loss of unused Vacation and Sick Leave which has been accrued prior to a period of 

Worker's Compensation Temporary Total Disability.  However, Vacation, Sick Leave, and Seniority will 

not accrue during a period of Temporary Total Disability and no Vacation or Sick Leave will be paid 

during such time.   

 

During the time an employee is receiving Worker's Compensation benefits, the County will continue to 

pay the individual contribution to the health benefits plan for a period of time up to 12 months. 

 

Reporting Procedure:  

 

The following procedures have been established to expedite the processing of Workers' Compensation 

claims and benefits, and to ensure that all other losses are accurately recorded: 

  

 

1. Provide all necessary first aid and medical services ï see separate document regarding 

Occupational Health Services locations.  

 

2.  The employee involved shall complete the "Employee's Accident/Incident Report Form" within 

one working day of the accident, unless physically unable to do so. 

 

3. Immediate Supervisors shall complete the ñIllinois Form 45: Employerôs First Report of Injuryò 

and "Supervisor's Statement" forms. 

1.  

4. Original copies of all 3 forms should be immediately forwarded to Safety & Risk   Management 

with any additional documentation, whether investigative or medical.  

 

5. All information shall be complete and accurate. 

 

6. Serious or fatal injuries shall be reported immediately by phone (extension 4563 or 4567) to 

Safety and Risk Management Department. 

 

Copies of the required forms are located on Madison Countyôs Intranet site under Forms and Documents.   

 



32 

 

 1. All accidents or injuries shall be reported immediately to the department in which 

the employee is assigned. 

 

 2. The employee involved shall complete a "Madison County Employee's Accident 

Report Form" within one working day of the accident, unless physically unable to do so. 

 

3. Immediate Supervisors shall complete the "Supervisor's Statement" on their employee's 

report form and forward this document to the Safety and Risk Management Department 

as soon as possible. 

 

 4. Immediate Supervisors shall submit information necessary for completion of the 

Industrial Commission Form 45 to the Safety and Risk Management Department. This 

data may be forwarded either verbally or in written form. 

 

 5. All information shall be complete and accurate. 

 

 6. Serious or fatal injury resulting in the course of employment shall be reported 

immediately by phone to the Safety and Risk Management Department. 

 

III BENEFITS  I.  Other Benefits  

 

Other benefits available to Madison County employees include: An Employee Assistance Program; 

Savings Bonds through payroll deduction; Payroll Direct Deposit; Life Insurance; Bright Star College 

Savings Plan; and Madco Credit Union.  

 

IV LEAVES OF ABSENCE   K. Family and Medical Leave Policy 

 

The Family and Medical Leave Act of 1993 ("FMLA") became effective on August 5, 1993.  Final 

Regulations regarding FMLA were issued by the U.S. Department of Labor (DOL) and became effective 

April 6, 1995. The Military Family Leave became effective on January 28, 2008 and the final regulations 

became effective January 16, 2009. 

Madison County recognizes that a leave of absence from active employment may be necessary for family 

or medical reasons and in compliance with FMLA, up to 12 weeks of unpaid, job-protected leave will be 

granted to "eligible" employees for certain family and medical reasons and up to 26 weeks for Military 

Caregiver Leave.  An employee's health coverage will be maintained for the duration of leave, under the 

existing "group health plan options."  Any contributions that are normally made by the employees will 

continue to be required.  Upon return from leave, the employee will be restored to the same position with 

equivalent pay, benefits, and other employment terms.  The use of family and medical leave will not 

result in the loss of any employment benefit that accrued prior to the start of the employee's leave. 

 

1. Eligible Employees 

 Employees are eligible if they have worked for the County for at least one year, and for 1,250 

hours over the previous 12 months. 

  

2. Basic Leave Entitlement 

Unpaid leave will be granted to eligible employees for any of the following reasons: 

  a. the birth and first year care of the employee's child; or 

  b. the placement of a child for adoption or foster care in the employee's home; or 
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  c. to care for the employee's spouse, child, or parent, who has a serious health 

condition;  

  d. for a serious health condition that makes the employee unable to perform the 

employee's job; 

  

 

3. Military Family Leave Entitlements  

2.  

a. because of a qualifying exigency arising out of the fact that your spouse; son or 

daughter; parent is on active duty or call to active duty status in support of a 

contingency operation as a member of the National Guard or Reserves; or 

 

b. because you are the spouse; son or daughter; parent; next of kin of a covered service 

member with a serious injury or illness. 

 

Eligible employees with a spouse, son, daughter, or parent on active duty or called to active duty status in 

the National Guard or Reserves in support of a contingency operation may use their 12-week leave 

entitlement to address certain qualifying exigencies. Qualifying exigencies may include attending certain 

military events, arranging for alternative childcare, addressing certain financial and legal arrangements, 

attending certain counseling sessions, and attending post deployment reintegration briefings. 

 

FMLA also includes a special leave entitlement that permits eligible employees to take up to 26 weeks of 

leave to care for a covered service member during a single 12-month period. A covered service member is 

a current member of the Armed forces, including a member of the National Guard or Reserves, who has a 

serious injury or illness incurred in the line of duty on active duty that may render the service member 

medically unfit to perform his or her duties for which the service member is undergoing medical 

treatment, recuperation, or therapy; or is in outpatient status; or is on the temporary disability retired list. 

                            

4. Length of Leave 

 The 12-month period during which employees are eligible for 12 weeks or 26 weeks of leave is 

the 12-month period beginning with the date an employee starts a period of leave.  An employee 

who fails to return to work immediately following expiration of the authorized leave period may 

be subject to termination.  All leave taken under this policy will be counted against the 

employee's leave entitlement under FMLA.  Before the employee begins his/her FMLA leave, the 

County must notify the employee that the leave will be counted against the employee's FMLA 

entitlement. 

                       

5. Prior Use of Paid Leave   

 Prior to being eligible for the 12 weeks of unpaid leave under this policy, an employee must have 

exhausted all available paid leave, excluding compensatory time that he or she has accumulated.  

The unpaid leave  12 week entitlement is in addition to the paid leave which has been exhausted.  

3.  

6. Employee Notification 

 The employee must provide 30 days advance notice when the leave is "foreseeable."  In 

circumstances where thirty days notice cannot be given, an employee must provide as much 

notice as possible, generally within two days of learning of the need for leave.  In cases where the 

need for leave is foreseeable, an employee's failure to provide 30 days' notice prior to taking leave 

may result in denial or delay of leave.  An employee requesting leave under this policy shall 
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submit a completed Request for Family and Medical Leave form to the Elected 

Official/Department Head at which time the employee will be given the Family and Medical 

Leave Information Packet.  The employee is responsible for all required forms and certifications. 

 

7. Certification for Basic Leave 

 If an employee requests a leave of absence because of the serious health condition of the 

employee or the employee's family member, the employee must submit to the Elected 

Official/Department Head a Certification of Health Care Provider for Employeeôs Serious Health 

Condition or Family Memberôs Serious Health Condition. The forms are provided by the County 

and can be obtained from County Board Personnel or can be found on the County Intranet.  

Failure to provide such certification upon request may result in a denial or delay of leave.  The 

County reserves the right to require that the employee receive a second and possible third opinion 

from another health care provider (at the County's expense) certifying the serious health condition 

of the employee or the employee's family member.  If the second medical opinion differs from the 

employee's statement, a third medical opinion by a physician or practitioner mutually agreed 

upon by both parties, may be required.  The third medical opinion is final and binding on the 

County and the employee.  The County also reserves the right to require that an employee provide 

the County with recertification of the medical condition for which the leave is taken both initially 

and during the leave.   

 This certification will consist of: 

  a. the date that the serious health condition began; 

  b. the probable duration of the condition; 

  c. the appropriate medical facts regarding the condition; 

                      d. a statement that the employee is needed for the care of a dependent and an 

estimate of the amount of time needed; 

  e. a statement that because of the employee's serious health condition the employee 

is unable to perform his/her functions; and 

  f. if for an intermittent or reduced leave, the dates of expected treatment and 

anticipated duration. 

 

 Within ten (10) working days upon receipt of the appropriate forms, the Elected 

Official/Department Head will render a decision or determine if further medical statements are 

required.  When a second medical statement is required, the Elected Official/Department Head 

shall within five (5) working days name the physician or practitioner selected to render the 

second opinion.  Within five (5) working days from the receipt of the second physician's or 

practitioner's statement, the Elected Official/Department Head will render decision or determine 

whether a third medical statement is required.  When a third medical statement is required, the 

Elected Official/Department Head will render a decision immediately upon receipt of the 

statement. 

 Before returning to work, an employee who is on leave of absence as a result of his or her own 

serious health condition must submit a physician's written certification that the employee is able 

to return to work.  Failure to provide such certification may result in the delay or denial of job 

restoration.  During the employee's leave, the County may also periodically inquire as to the 

employee's intent to return to work. 

 

8. Intermittent Leave 

 Leaves taken for the care of a dependent or because of the employee's serious health condition 

may be taken intermittently or on a reduced leave schedule.  If an employee seeks leave on an 

intermittent or reduced schedule basis, the employee must submit a Certification of Health Care 
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Provider, as discussed above.  Any hours of leave taken intermittently are deducted on an hour-

by-hour basis from the aggregate twelve week entitlement.  If the intermittent leave is 

foreseeable, based on planned medical treatment, the County may require the employee to 

transfer temporarily to another position that has equivalent pay and benefits and better 

accommodates recurring periods of leave.  Leaves taken for the birth or adoption of a child 

cannot be taken intermittently.  In addition, if the planned medical treatment is foreseeable, the 

employee is required to make a reasonable effort to schedule the treatment so as not to unduly 

disrupt the operations of the County. 

 

9. Contributions for Health Benefits 

 At the election of the employee, the County will continue to provide health insurance coverage 

for the employee during the employee's FMLA leave.  However, the employee will remain 

personally responsible for paying the employee's contribution for health benefits.  If the Family 

and Medical Leave is taken without pay, such payments shall be made at the same time and in the 

same manner as payments under COBRA and must be submitted directly to Payroll.  Failure to 

pay the contributions within thirty (30) days of the due date may result in lapse of coverage. 

 If the employee does not return from the leave, the County may recover from the employee the 

portion of the contribution paid by the County in order to maintain the coverage, except if the 

employee fails to return because of a serious health condition or circumstances beyond the 

employee's control. 

 

10. Job Restoration 

 Upon return from family or medical leave, the employee will be returned to the same position 

with no loss in benefits which accrued prior to the leave of absence.  An employee who does not 

return to work at the end of an authorized leave is subject to termination.  

 

11. Records  

 

Records and documents relating to medical certifications, recertifications or medical histories of 

employees or employees' family members, created for purposes of FMLA, shall be maintained as 

confidential medical records in separate files/records from the usual personnel files, and if ADA 

is also applicable, such records shall be maintained in conformance with ADA confidentiality 

requirements, except that: Supervisors and managers may be informed regarding necessary 

restrictions on the work or duties of an employee and necessary accommodations; First aid and 

safety personnel may be informed (when appropriate) if the employee's physical or medical 

condition might require emergency treatment; and Government officials investigating compliance 

with FMLA (or other pertinent law) shall be provided relevant information upon request.  

 

12.  Exigency Leave 

 

a. Eligible employees may take up to 12 weeks of FMLA leave while the employeeôs 
spouse, son, daughter, or parent, is on, or called to, active duty for one or more of the 

following óqualifying exigenciesô: 

 

1. Short-notice deployment; 

2. Military events and related activities; 

3. Childcare and school activities; 

4. Financial and legal arrangements; 

5. Counseling; 
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6. Rest and recuperation; 

7. Post-deployment activities; and 

8. Other activities arising out of the military memberôs active duty, agreed to    by the 

employer and the employee. 

 

b. Certification for Leave ï Qualifying Exigency The first time an employee requests 

leave due to a qualifying exigency arising out of active duty, the employer may 

require the employee to provide a copy of the military orders, or similar 

documentation, that attests the need, and approximate dates, of the exigency leave. 

This information need only be provided once. A copy of new orders or similar 

military documentation must be provided to the employer for any new or different 

qualifying exigency arising out of active duty. 

 

Contents of Certification ï Exigency Leave 

An employer may require supporting certification of the need for FMLA leave due to 

a qualifying exigency. Such certification may include: 

 

ü A statement or description, signed by the employee, of facts 

supporting the qualifying exigency for which FMLA leave is 

requested; 

ü Approximate dates of exigency; 

ü Estimate of frequency and duration of the exigency, if intermittent or 

reduced scheduled leave requested; and 

ü Contact information of any third party involved in the exigency. 

 

Verification. If an employee submits a complete and sufficient certification 

supporting the need for leave due to a qualifying exigency, the employer cannot 

request additional information from the employee beyond that which is contained 

in the form. However, if the exigency involves a third party, the employer may 

contact the third party for purposes of verification of the exigency. 

 

13. Caregiver Leave 

 

a. Mili tary caregiver leave is available to otherwise FMLA-qualified individuals who have a 

family member that incurs a serious health condition, or injury, while on active duty. In order 

to care for the covered service member, an eligible employee must be the spouse, son, 

daughter, or parent, or next of kin of the service member. One 26-week allotment is available 

per serious illness or injury. The single 12-month period is measured on the date the 

employee commences the caregiver leave, and ends 12 months thereafter, without regard to 

what the employerôs general FMLA 12-month measuring period is. If the employee has a 

need to care for more than one service member, a separate 26-week period would be 

available, per service member. Further, if a service member has a subsequent injury, a 

separate 26-week period would be available to the caregiver. In no event, would more than 26 

weeks of leave be available in a single 12-month period. 

 

b. Certification for Leave to Care for Covered Service Member 

 

Certificate from Health Care Provider An employer may require an employee to obtain 

certification from an authorized health care provider to support the need for FMLA leave to 

care for a covered service member. For these purposes, an authorized health care provider 
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includes one designated by the US Department of Defense, the US Department of Veterans 

Affairs, or a TRICARE network or non-network authorized private health care provider.  

 

An employer may request the following information from the designated health care 

provider: 

1. Name, address and other contact information of the provider, type of practice and 

specialty, and verification of the health care providerôs authorization; 

2. Whether the covered service memberôs injury or illness was incurred in the line of duty 
on active status; 

3. Approximate date on which the injury or illness began, and probable duration; 

4. A statement of appropriate medical facts supporting the need for FMLA leave, whether 

the injury or illness may render the individual medically unfit to perform the duties of the 

service memberôs office, grade, rank or rating; and whether the member is receiving 

medical treatment, recuperation, or therapy; 

5. Information relating to whether the care is for a single continuous period of time, with 

estimated beginning and ending dates; 

6. Supporting medical necessity information when FMLA leave is requested on an 

intermittent or reduced-schedule; and 

7. Whether periodic care would be medically necessary, with estimated frequency and 

duration of the periodic care. 

 

c. Certification from Employee and/or Covered Service Member 

 

In addition to the information requested from the health care provider, as above, an employer 

may require an employee to provide certification of the need for FMLA leave to care for a 

service member. Employers can use the DOLôs Form WH-385 for this purpose; or provide its 

own certification form. The type of information an employer may request includes: 

1. Name and address of the employer of the employee requesting leave to care for the 

covered service member, name of the employee requesting the leave, and name of the 

covered service member requiring the care; 

2. The relationship of the employee and covered service member; 

3. The military branch, rank and current unit assignment of the service member; 

4. Whether the service member is assigned to a particular military medical facility as an 

outpatient; 

5. Whether the covered service member is on the temporary disability retire list; and 

6. A description and estimated duration of the care. 

4.  

14.  Basic Leave Definitions  

 The following summarizes the definitions of several key terms used in the policy: 

  a. parent - the biological parent of an employee; or an individual who acted as a 

parent to an employee when the employee was a child 

  b. child (Not for Military Family Leave)- a biological, adopted or foster child, a 

stepchild, a legal ward, or a child under eighteen years of age who is living with 

the employee in a parent-child relationship, or, if over eighteen, who is incapable 

of self-care because of a mental or physical disability 

c. serious health condition - an illness, injury, impairment, physical or mental 

condition that involves: A serious health condition is one that involves more than 

three consecutive calendar days of incapacity, plus two visits to a health care 

provider. The first visit to the health care provider must occur within seven days 

of Day 1 of the incapacity; the second visit to the provider must occur within 30 
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days of the beginning incapacity.inpatient care in a hospital, hospice, or 

residential medical care facility; or continuing treatment by a health care provider 

 

15. Military Family Leave Definitions  

 

For purposes of both Exigency Leave and Caregiver Leave: 

 

a. A parent of a covered service member means the biological, adoptive, step or foster 

father or mother, or any other individual who stood in loco parentis to the service 

member. The term does not include óparents-in-lawô. 

5.  

b. A son or daughter means the covered service memberôs biological, adopted or foster 

child, stepchild, legal ward, or a child for whom the service member stood in loco 

parentis, and who is of any age. Note that, for military leave purposes only, the age 

restriction otherwise applicable under the FMLA does not apply. 

 

For purposes of Caregiver Leave only: 

 

a. The next of kin of the service member means the nearest blood relative (other than 

the spouse, parent, son or daughter) in the following order of priority: 

 

1. Blood relatives with legal custody of the service member. 

2. Brothers and sisters, grandparents, aunts and uncles, and first cousins. 

3. Another blood relative, as designated by the service member. 

 

V EMPLOYEE CONDUCT  A. Conduct  

 

It is the policy of Madison County that certain rules and regulations regarding employee behavior are 

necessary for the efficient operation of the County and for the benefit and safety of all employees and 

citizens of Madison County.  Conduct that interferes with operations, discredits the County, or is 

offensive to the public or fellow employees will not be tolerated. 

 

Employees are expected at all times to conduct themselves in a positive manner so as to promote the best 

interests of the County and so as to comply with the policies outlined in this handbook as well as other 

policy documents.  Such conduct includes: 

 

           1. Reporting to work punctually and being at the proper work station, ready for work, at the 

assigned starting time; 

 

           2. Giving appropriate advance notice whenever unable to work or report on time; 

  

           3. Smoking only at times and in places not prohibited by County rules or local ordinances; 

 

 4. Wearing clothing appropriate for the work being performed; 

 

           5. Eating meals only during meal periods and only in the designated eating areas; 

 

 6. Maintaining work place and work area cleanliness and orderliness;  

 

7. Treating the public and fellow employees in a courteous manner; 
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8. Wearing safety belts while operating a County vehicle or while driving a personal vehicle 

on County business 

 

          9. Performing assigned tasks efficiently and in accordance with established quality 

standards; an 

 

  10.        Cooperating with investigations of alleged misconduct or criminal activity occurring at or 

on the workplace by employees or other persons; and 

 

           11.         Reporting damage or misuse of County property 

 

It is not possible to list all forms of behavior that are considered unacceptable in the workplace.  

Individual departments may also have rules and policies applicable to their employees.  

 

The following conduct is prohibited and will subject the individual involved to disciplinary action, up to 

and including termination: 

 

 1. Violating any provision of this Personnel Policy or departmental policy; 

                            

           2. Engaging in any conduct unbecoming of a County employee or that discredits the 

County; 

 

 3. Taking or giving bribes; 

 

           4. Being under the influence of intoxicating beverages or illegal drugs while at work; 

  

           5.  Using a County vehicle without the knowledge of the immediate supervisor; 

 

            6.  Improperly operating a County vehicle, driving a County vehicle without 

a valid driver's license or permitting an unauthorized person to operate a County vehicle; 

operating a County vehicle under the influence of alcohol or drugs; 

 

           7. Operating a personal vehicle on County business without a valid driver's license, without 

insurance, or under the influence of alcohol or drugs;  

 

 8.  Excessive absence or tardiness; 

 

9. Use of overtime for other than work purposes; 

6.  

10. Being discourteous to the public or fellow employees; 

 

 11. Deliberate interruption or hindrance of work; 

 

           12. The use or consumption of County property for personal or private purposes, or the use of 

County employees during working hours for such purposes; 

 

 13. Misrepresentation of request for sick leave; 
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           14. Using or attempting to use an official position to secure special privileges, exemptions, or 

personal gain except as may be otherwise provided by law; 

 

 15. Abuse of telephone usage; 

 

 16. The use of profanity or abusive language; 

 

            17. The unauthorized possession of firearms or other weapons on County property; 

 

           18. Insubordination, which means the refusal to obey a written or verbal order of an Elected 

Official/Department Head or their designate; 

 

 19. Fighting or assault on a fellow employee or citizen; 

 

           20. Theft, destruction, defacement, or misuse of County property or of another employee's 

property; 

 

 21. Gambling on County property; 

 

           22. Falsifying or altering any County record or report, such as an application for 

employment, a medical report, a production record, a time record, an expense account, an 

absentee report, or shipping and receiving records; 

 

 23. Threatening or intimidating fellow employees or citizens; 

 

 24. Sleeping on the job; 

 

           25. Failure to comply with all safety and security regulations as outlined in the "Madison 

County Government Safety Handbook"; 

 

 26. Engaging in any form of sexual harassment;  

 

 27. Improper disclosure of confidential information; 

 

           28. Neglect or abuse of any patient or individual in the care or keeping of Madison County;  

 

           29. Absence for three or more consecutive days without notification and authorization; 

 

           30. Commission of a criminal act if relevant and/or injurious to the employment situation; 

 

 31. Making false accusations so as to discredit other employees or    

 supervisors;  

 

 32. Negligence or improper conduct leading to damage of property; and 

 

           33. Being on County property or in County buildings outside of regular hours, without 

authorization of a Supervisor. 

  

34. Negligence which places the employee or others in a life threatening situation. 
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The examples above, are illustrative of the type of behavior that will not be permitted, but are not 

intended to be an all-inclusive listing.   

 

V EMPLOYEE CONDUCT    E. Personnel Records  

 

Employees have a responsibility to keep their personnel records up to date and are to notify Payroll, in 

writing, of any changes in the following: 

 

 1. Name; 

 2. Address; (Must give actual address if have P.O. Box) 

 3. Telephone Number; 

 4. Marital status (for benefits and tax withholding purposes only); 

 5. Number of dependents; 

 6. Beneficiary designations for County pension;  

 

V EMPLOYEE CONDUCT  L. Driver's Lic ense Requirements   

 

It is the policy of the County that each employee, whose position requires that a vehicle be driven in order 

to perform the essential functions of the position or who is authorized to drive a county-owned motor 

vehicle, must present a valid driver's license to the Elected Official/Department Head upon employment, 

once each year, and at any other time during employment with the County as requested by the Elected 

Official/ Department Head. 

 

Notwithstanding, any employee who drives any vehicle on County business must be at least 17 18 years 

of age, have a valid driver's license and be insured as required by state law. 

 

If an employee, who is required to have a valid license, has his/her license suspended, he/she must inform 

the immediate supervisor by the next working day.  Failure to report the suspension could result in 

disciplinary action up to and including termination.   

 

If an employee, who is required to have a valid driver's license, has his/her license suspended, the 

employee will immediately be on an unpaid leave for 90 days.  If at any time during the 90 days, the 

license is reinstated, the employee may return to work.  If the license is not reinstated within the 90 days, 

the employee's employment with the County will be terminated. 

 

Any employee operating a county-owned motor vehicle shall submit to a breathalyzer test to determine 

blood alcohol level, or if the breathalyzer test is not available, a blood test as well as a field sobriety test 

pursuant to a lawful request by a police officer commissioned by the State of Illinois or any political 

subdivision thereof, or any commissioned peace officer of a sister state. 

 

If an employee refuses to submit to a test to determine blood alcohol level upon a lawful request of a 

commissioned peace officer, as aforesaid, then the employee who so refuses shall be suspended for a 

period of not less than 30 days.  Said employee may receive discipline including suspension for a term 

greater than 30 days and including discharge from employment if, in the judgment of the County Board 

Chairman, circumstances warrant a suspension of greater than 30 days or discharge from employment.  

The suspension shall begin within 30 days of the date that the employee refused said tests. 
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RESOLUTION ïZ09-0075 

    

WHEREAS, The Madison County Zoning Board of Appeals has submitted its Findings for the aforesaid 

petition; and, 

 

WHEREAS, on the 16th of July, 2009, a public hearing was held to consider the Petition of Geneva 

Brandon, owner of record, and occupant of manufactured home, requesting a Special Use Permit as per 

Article 93.025, Section G, Item 11 of the Madison County Zoning Ordinance in order to continue placement 

of a single wide manufactured home on this site for the occupancy of Geneva Brandon and family for a 

period not to exceed five years.  This voids SUP #Z02-7227. This is located in an R-4 Single Family 

Residential District in Venice Township, more commonly known as 114 Carver, Madison, IL; and, 

 

WHEREAS, it was the recommendation in the aforesaid Report of Findings of the Madison County 

Zoning Board of Appeals that on the petition of Geneva Brandon; be as follows:  Denied; and, 

 

WHEREAS, it is the opinion of the County Board of Madison County that the Findings made by the 

Madison County Zoning Board of Appeals should be denied and Resolution adopted. 

 

NOW, THEREFORE BE IT RESOLVED  that this resolution is denied and shall take effect immediately 

upon its adoption. 

 

  

 

  

 

  

 

  

 

  

 

  

 

  

Planning & Development Committee 
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FINDING OF FACT AND RECOMMENDATIONS  

MADISON COUNTY ZONING BOARD OF APPEALS  

Case #Z09-0075 Special Use Permit           

Location: 114 Carver, Madison, Illinois 

County Board District #23 Gussie Glasper  

 

ñUpon notice, any interested person may review all records, tapes and other information pertaining to this 

case in the Madison County Planning and Development Departmentò 

 

PETITION  

 

1. Petition of Geneva Brandon, owner of record, and occupant of manufactured home, requesting a 

Special Use Permit as per Article 93.025, Section G, Item 11 of the Madison County Zoning 

Ordinance in order to continue placement of a single wide manufactured home on this site for the 

occupancy of Geneva Brandon and family for a period not to exceed five years.  This voids SUP 

#Z02-7227. This is located in an R-4 Single Family Residential District in Venice Township, 

more commonly known as 114 Carver, Madison, Illinois. 

 

2. Zoning Board of Appeals Chairman Michael Campbell called the meeting of the Zoning Board to 

order at 8:30 a.m. on July 16, 2009 in the offices of the Madison County Planning and 

Development Department. A quorum of the Zoning Board was declared present with Kacer, 

Davis, Young, Carter, Dauderman, and Quatto. 

 

FACTS 

 

3. It is noted for the record that all required notices were sent to the adjoining property owners and 

proper newspaper and on-site notifications have been made.  

 

4. A public hearing was convened on subject property site at 9:15 a.m. and all members of the 

Zoning Board were on-site and made themselves familiar with the neighborhood and area in 

question. All witnesses testified under oath and any and all exhibits along with two letters of 

opposition were presented to the Zoning Board and were made part of the file and admitted into 

evidence.  

 

5. Testifying on behalf of the proposal was Alicia Sharp, owner of recordôs daughter.  She indicated 

that she is asking for a Special Use Permit in order to continue placement of the single wide 

manufactured home on site for another five years. 

 

6. Chairman, Michael Campbell asked who lives in the mobile home? 

 

7. Narquita Veil, daughter of owner of record, indicated that she lives in the mobile home.  She 

further indicated that it is her motherôs property, but she lets her reside on site because she has no 

where else to live.  Her mother, Geneva Brandon, does not live there.    

 

8. Fred Young, Zoning Board Member, asked how long the daughter had been residing on the 

property and who else lives in the mobile home.  Also, how many bedrooms are in the home? 

 

9. Narquita Veil indicated that she has lived in the mobile home since February 2009.  Her brother 

also lives in the mobile home and her nephew and his son who moved in a couple months ago.   

She further indicated that there are two bedrooms in the mobile home.   
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10. No other parties spoke in favor of the proposed request. 

 

11. Andy Economy, Venice Township Supervisor, indicated that they have received complaints into 

the township office that there are too many people residing in the mobile home and that there is 

too much activity going on all night long.  He further indicated that he does not want to deny 

anyone a place to live.     

 

12. Ron Glasper, 113 Booker Street, stated that he has no objection to people having a place to live, 

but Ms. Brandon has not lived here since February.  If you go back and check the records, the 

Madison County Sheriffôs Office has been at this home 12 times since February for suspicious 

activity, being shot at, and a lot of unwanted drug traffic through this area.   

 

13. Robert Lee Chavis, 111 Carver, stated that there is drug traffic through here all night, shooting, 

and noise.  If they would be decent neighbors that would be another thing.        

 

14. Larry Arnold, 119 Booker, stated that there is a lot of unwanted activity on the entire street.   

 

15. Narquita Veil, occupant of manufactured home, indicated there is a lot of traffic and people 

coming and going because she has a lot of family.  Her mother had 18 children.  She stated that 

this is a family house and her mother is letting her live here because she has no where else to live 

and everyone else has their own place.  She further stated that she approved her nephew to live 

there.  As far as the drugs go, this has been a drug area for years, all the traffic that comes through 

here are not necessarily people that they know.     

 

16. During the hearing, all parties, both pro and con were given ample opportunity to participate, ask 

questions and give evidence as they deemed appropriate.  

 

17. After having heard both those for and against the proposal and having heard all the evidence and 

testimony presented, the Chairman closed the public hearing portion of Case #Z09-0075 at 9:30 

a.m. 

 

FINDINGS  

 

1. After reconvening in the offices of the Madison County Planning and Development Department, 

the Madison County Zoning Board of Appeals reviewed the facts of Case #Z09-0075.  

 

2. Motion was made by Mr. Young and Seconded by Mr. Davis to deny the Special Use Permit 

whereupon the Chairman asked for discussion on the motion. 

 

3. The Zoning Board of Appeals finds that after hearing all testimony and reviewing the facts of the 

case, the primary concern is that the owner is not the occupant of the manufactured home, 

although it was stated in the petition that she was.  There were concerns about the number of 

occupants in the home and with the comments made at the hearing, under oath, from the 

surrounding property owners that the continuation of the existing mobile home would be 

detrimental to the public welfare or injurious to other property or improvements in the 

neighborhood in which the property is located. 

 

4. Roll Call vote. 

Ayes to the motion:  Misters.  Kacer, Dauderman, Davis, Young, Carter, Quatto 

Nays to the motion:  Misters.  None 

Where upon the Chairman declared the motion duly approved. 
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RECOMMENDATION  

 

The Madison County Zoning Board of Appeals recommends the request for a Special Use Permit as per 

Article 93.025, Section G, Item 11 of the Madison County Zoning Ordinance in order to continue 

placement a of a single wide manufactured home on this site for the occupancy of Geneva Brandon and 

family for a period not to exceed five years be denied.  This voids SUP #Z02-7227. This property is 

located at 114 Carver, Madison, Illinois. 

 

  

Chairman, Madison County Zoning Board of Appeals 

 

  

Secretary, Zoning Administrator 

 

Attachments: Subject Property Area Map Line 

  Subject Property Zoning Area Map  
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RESOLUTION ïZ09-0078 

    

WHEREAS, The Madison County Zoning Board of Appeals has submitted its Findings for the aforesaid 

petition; and, 

 

WHEREAS, on the 16th of July, 2009, a public hearing was held to consider the Petition of Neil Straube, 

owner of record, requesting a Special Use Permit as per Article 93.023, Section D, Item 1 and Article 93.167 

and a Variance as per Article 93.167 of the Madison County Zoning Ordinance in order to construct a pole 

barn for personal use only prior to a primary structure on a tract of land that is less than the required five acres 

and that will be 21' 6" in height instead of the allowable 18 feet.  This is located in an Agricultural District in 

Alhambra Township, more commonly known 5819 Marine Road, Alhambra, IL; and, 

 

WHEREAS, it was the recommendation in the aforesaid Report of Findings of the Madison County 

Zoning Board of Appeals that on the petition of Neil Straube; be as follows:  I. That the Special Use 

Permit and Variance are granted;  II. That the applicant in this matter must apply for the necessary 

building permit;  III.  That the building must be kept for personal use and not for a business or living 

quarters granted;  II. That the applicant in this matter must apply for the necessary building permit;  III.  

That the building must be kept for personal use and not for a business or living quarters; and, 

 

WHEREAS, it is the opinion of the County Board of Madison County that the Findings made by the 

Madison County Zoning Board of Appeals should be approved and Resolution adopted. 

 

NOW, THEREFORE BE IT RESOLVED  that this resolution is approved and shall take effect 

immediately upon its adoption. 

 

  

 

  

 

  

 

  

 

  

 

  

 

  

Planning & Development Committee 
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FINDING OF FACT AND RECOMMENDATIONS  

MADISON COUNTY ZONING BOARD OF APPEALS  

Case #Z09-0078 Special Use Permit           

Location: 5819 Marine Road, Alhambra, Illinois 

County Board District #04 Kelly Tracy  

 

ñUpon notice, any interested person may review all records, tapes and other information pertaining to this 

case in the Madison County Planning and Development Departmentò 

 

PETITION  

 

18. Petition of Neil Straube, owner of record, requesting a Special Use Permit as per Article 93.023, 

Section D, Item 1 and a Variance a per Article 93.167 of the Madison County Zoning Ordinance 

in order to construct a pole barn for personal use only prior to a primary structure on a tract of 

land that is less than the required five acres and that will be 21' 6" in height instead of the 

allowable 18 feet.  This is located in an Agricultural District in Alhambra Township, more 

commonly known 5819 Marine Road, Alhambra, Illinois. 

 

19. Zoning Board of Appeals Chairman Michael Campbell called the meeting of the Zoning Board to 

order at 8:30 a.m. on July 16, 2009 in the offices of the Madison County Planning and 

Development Department. A quorum of the Zoning Board was declared present with Kacer, 

Davis, Young, Carter, Dauderman, and Quatto. 

 

FACTS 

 

20. It is noted for the record that all required notices were sent to the adjoining property owners and 

proper newspaper and on-site notifications have been made.  

 

21. A public hearing was convened on subject property site at 10:50 a.m. and all members of the 

Zoning Board were on-site and made themselves familiar with the neighborhood and area in 

question. All witnesses testified under oath and any and all exhibits were presented to the Zoning 

Board and were made part of the file and admitted into evidence.  

A Staff Advisory Report was provided to the Zoning Board and Petitioner prior to the hearing, a 

copy of which is on file with this petition. 

 

22. Testifying on behalf of the proposal was Carolyn Jenkins, fianc®eô of owner of record, Neil 
Straube.  She indicated that they would like to construct a pole barn for their own personal use 

prior to a primary structure and on a tract of land that is less than the required five acres.  Further, 

she indicated that they are requesting separate electrical service that will be ran underground and 

for the pole barn to be 21ô 6ò in height instead of the allowable 18 feet.   

 

23. No other parties spoke in favor of the proposed request. 

 

24. No parties spoke in opposition of the proposed request.  

25. During the hearing, all parties, both pro and con were given ample opportunity to participate, ask 

questions and give evidence as they deemed appropriate.  

 

26. After having heard both those for and against the proposal and having heard all the evidence and 

testimony presented, the Chairman closed the public hearing portion of Case #Z09-0078 at 11:00 

a.m. 
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FINDINGS  

 

5. After reconvening in the offices of the Madison County Planning and Development Department, 

the Madison County Zoning Board of Appeals reviewed the facts of Case #Z09-0078.  

 

6. Motion was made by Mr. Quatto and Seconded by Mr. Kacer to recommend the Special Use 

Permit whereupon the Chairman asked for discussion on the motion. 

 

7. The Zoning Board of Appeals finds that after hearing all testimony and reviewing the facts of the 

case, that the condition upon which the requested Special Use Permit is based that the granting of 

the Special Use Permit would not be detrimental to the public welfare or injurious to other 

property or improvements in the neighborhood in which the property is located; and is compatible 

with the surrounding area. 

 

8. Voice vote. 

Ayes to the motion:  Misters.  Kacer, Dauderman, Davis, Young, Carter, Quatto 

Nays to the motion:  Misters.  None 

Where upon the Chairman declared the motion duly approved. 

 

RECOMMENDATION  

 

The Madison County Zoning Board of Appeals recommends the request for a Special Use Permit as per 

Article 93.023, Section D, Item 1 and a Variance as per Article 93.167 of the Madison County Zoning 

Ordinance in order to construct a pole barn with separate electrical service for personal use only prior to a 

primary structure on a tract of land that is less than the required five acres and that will be 21' 6" in height 

instead of the allowable 18 feet be granted.  Applicant in this matter must apply for the necessary building 

permit; the building be kept for personal use only and not for a business or living quarters; and any 

violation of any of the terms of this Special Use Permit will cause revocation of same. This property is 

located at 5819 Marine Road, Alhambra, Illinois. 

 

  

Chairman, Madison County Zoning Board of Appeals 

 

  

Secretary, Zoning Administrator 

 

Attachments: Subject Property Area Map Line 

  Subject Property Zoning Area Map  
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